
Boulder Rifle Club Range Officer 
 Guidelines 
 

This revision supersedes all other versions. Please read carefully! 
RANGE OFFICERS MUST HAVE COMPLETED A RO ORIENTATION CLASS  
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Boulder Rifle Club  
 

These next few slides represent an outline for our 
range officers. They include how to open and 
close the range and other tasks you must do to 
prepare for our guest shooters.  
 
Please review all the recommended procedures 
and requirements presented here. We also 
discuss emergencies and other events.     
 
It is important that you think through this 
information carefully.  The safety of our guests 
cannot be overstated.  You should also review the 
current range rules and policies found in the 
member section of our website. 
 
This is a general overview and does not replace 
NRA range officer training classes which we offer, 
the Range Rules or the letter sent to you with 
your RO assignment.   
For more information on NRA classes, contact our 
range officer training coordinator.     

BRC GUIDELINES FOR RANGE OFFICERS 
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General operating guide lines 

Å Interacting with the public 
can be a challenge. This may 
be the first time they have 
ever been to a controlled 
shooting environment or 
they may have more 
experience than you. 
Regardless, we expect 
everyone to enjoy a safe 
shooting experience at the 
Boulder Rifle Club.   

ÅOpen carried side-arms are 
not allowed.  

Å In 2017 all range officers 
must  have completed our 
range officer coordination 
class. We expect all our 
range officers to follow 
those guidelines.  

ÅWorking as a range officer is 
a privilege, and we expect 
this to be reflected in 
manner of dress and 
conduct.   

ÅBRC ROs shall not wear side 
arms while on RO duty 
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General operating guidelines cont.  

Standard NRA Range Commands 
  

Å  άTHE LINE IS GOING HOT!έ ς It means put your eye and hearing protection on now. It does 
not mean begin shooting. 

Å  άIS THE LINE READY?έ ς It is used to determine if it is safe to begin, that everyone has eye 
and hearing protection on and they are ready to begin firing. This provides a chance to make 
a final safety check. Verify that no one is down range. Wait a few seconds for a possible 
ǊŜǎǇƻƴǎŜ ōŜŦƻǊŜ ƛǎǎǳƛƴƎ ǘƘŜ ƴŜȄǘ ŎƻƳƳŀƴŘ ǘƻΧ 

Å  άCOMMENCE FIRING!έ ς It means begin shooting. Only the RO or LRO* can give this 
command. 

Å  άCEASE FIRING, CEASE FIRING, CEASE FIRING!έ ς This command will be repeated three (3) 
times in rapid, loud succession. Everyone stops shooting, remains in place and awaits further 
instructions from the RO or LRO. Anyone can give this command. 

Å άMAKE ALL FIREARMS SAFE. MAGAZINES OUT, CHAMBERS EMPTY, ACTIONS OPEN. STEP 
BACK BEHIND THE YELLOW LINEΦέ 

Å  άTHE LINE IS COLD!έ ς This means that it is now safe to take off your eye and hearing 
protection if so desired. 

Å  άGO FORWARD AND ATTEND TO TARGETS!έ Only the RO or LRO can give this command. 
 (LRO*) Lead Range Officer   
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GENERAL GUIDELINES cont. 

BRC Standard Range Commands 
ÅAfter the range officer has visually confirmed that all 

firearms are empty with slides/actions locked back, 
bolts and cylinders open and with all shooters behind 
the yellow line, then and only then may shooters 
proceed down range, WITHOUT PAUSING AT 
SHOOTING POSITIONS, to place, paste or retrieve 
targets.  
ÅA range officer should watch the firing line at all times 

during a cease fire especially while shooters are down 
range to prevent handling of any firearms or ANY items 
at the shooting positons. Ensure all guests remain 
behind the yellow line.  
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GENERAL GUIDELINES CONT.    
1. When arriving and departing our range firearms must be unloaded, cased and not pointed at anyone. 
2. Eye and ear protection are to be worn at all times.  
3. All Federal, State, and Local laws must be obeyed and will be enforced.  
4. Convicted felons are NOT allowed on our range. 
5. No person under the influence of alcohol or any drugs is permitted on our range. 
6. Valid photo identification is required for any shooter over the age of 18. 
7. Children, anyone under age 18, must be accompanied by a parent or guardian at all times. 
8. Commands issued by a Range Officer (RO) must be obeyed immediately and without question. 
9. No shooters may go or reach ahead of the firing line while the line is hot. If assistance is needed,  a RO 

should be notified. 
10. Only one firearm is allowed at the shooting position at a time. All firearms not on the firing line must be 

unloaded. All firearm manipulations including: firing, loading, casing, malfunction clearing, etc., must be 
done at the firing line with the muzzle pointed in a safe direction.  

11. ά! ǎŀŦŜ ŘƛǊŜŎǘƛƻƴέ ƻƴ ƻǳǊ ƻǳǘŘƻƻǊ ǊŀƴƎŜǎ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŀōƻǾŜ ǘƘŜ ǊŀƴƎŜ ŦƭƻƻǊ ŀƴŘ ōŜƭƻǿ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ 
berm. AT NO TIME SHOULD A MUZZLE BE POINTED ABOVE THE BERM! 

12. Firearms left unattended anywhere on our property, will be reported to law enforcement. 
13. No holster, quick draw, automatic, bump or rapid fire shooting is allowed on the range during public days 

(matches conducted on public days are exempted). 
14. Guest should know how to safely operate their firearm. If assistance is needed a RO should be notified. 
15. ABSOLUTELY NO TRACERS OR INCENDIARY ROUNDS ALLOWED. 
16. NO EXPLODING TARGETS ARE ALLOWED. 
17.  Shotgun slugs may be fired if approved by a RO. No buckshot or birdshot of any kind may be fired on the 

range.  
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Preparing for Public Day 
Å Your day begins at 8:30AM to allow time to 

prepare the range for opening at 9AM sharp. 
Your day ends at 4:30PM weather permitting. 
You should be neat and dressed 
appropriately for our guests and the weather. 
Bring your lunch and plenty to drink. 
 

Å Your first tasks are: 
мύ ¢ŀƪŜ ǘƘŜ ά.ƻǳƭŘŜǊ wƛŦƭŜ /ƭǳō wŀƴƎŜ άǎƛƎƴΣ 
located just inside the rollup door on the 
west side of the Quonset, and chain it to 
the stop sign situated at 28th St and N. 26th 
St. (The combination is the same as the 
gate)  
 
Open the sign at the front gate indicating 
that the range is open to the public.  
 
We suggest you leave the gate locked until 
just before 9AM so you can get ready 
without having to attend to early arrivals. 
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Preparing for Public Day Saturday & 
Sunday 

2) Go to the RO box on the 100yd range, 
[combination provided with your RO 
assignment] get your Range Officer vest which 
you must wear for the day.  

 

3) The RO box also contains the American and 
Colorado flags; raise them on the pole outside 
the Quonset, American flag on top please. 
Also in the RO box is the red άwŀƴƎŜ in ¦ǎŜέ 
flag; raise it on the pole behind the 100yd 
range.  

 

4) Plug in the phone also found in the RO box. 
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Preparing for Public Day Cont. 

5) Get the target numbers from the target 
building behind the 25/50yd range and install 
them on the 100yd below the targets. These 
will help shooters know which targets are 
theirs.  

 - Note the corresponding target numbers 
taped to each shooting position ς 

6) Are the existing target backers usable? New 
target backers are stored in the same building 
as the target numbers.  

7) Make sure the ranges are swept, benches 
organized, nothing broken and no litter. Place 
used target backers next to the dumpster.  
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Preparing for Public Day cont. 

Å To help better direct our 
guest shooters, place at least 
three cones across the road 
to the 200yd range and put 
the three yellow signs out 
directing guests up the road 
to the 100yd sign in, as 
shown. Cones and signs are 
now stored inside the 
vǳƻƴǎŜǘΩǎ ǊƻƭƭǳǇ ŘƻƻǊ.  
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BRC Public Day Open for Business 
Å The range is in order, you have your RO vest on, 

flags raised, signs ready, gate open, staple guns 
loaded. What else? Waivers ready and ROs 
signed and dated a clasp envelope provided! Be 
sure you print your name clearly. Have the 
clipboard ready with waivers for our guests.  

Å You brought $1, $5, $10 bills for change? 
Å At 9AM, unlock the gate and lock the lock with 

chain to eye bolt. See photo  
Å Remember: This is your work day and not just 

another day at the range. Your undivided 
attention to our shooters is very important. No 
texting, games or protracted phone 
conversations. Do not shoot your personal 
firearms. 

Å  Eat lunch while there is a lull or while you are 
watching. Have another RO watch for you if you 
need to use the facilities.  

Å If there is a lull on your range check to see if 
other ROs need a break 

Å Assist individual shooters when you can do so 
without compromising safety.  
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